2026 ESG-SAF Application

Instructions for running this report:

1. In HMIS or DVIMS, connect to BusinessObjects

a. You cando this by clicking on ‘Connect to BusinessObjects’ in the top right-
hand corner, OR
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b. Inthe left-hand menu, click ‘Reports’, and then click ‘BusinessObjects’
underneath the ‘Custom Reports’ banner
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2. Clickon ‘Folders’
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3. Clickon‘Public Folders’
4. Ifyou arein HMIS, open the desmoines_ia_live_folder.
If you are in DVIMS, open the ica2_live_folder.
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If you are in HMIS, click on the ‘ESG&SAF Reports’ folder.

If you are in DVIMS, click on the ‘lowa ESG&SAF Reports’ folder.

6. Clickonthe ‘2026 ESG&SAF Grant Application’ Folder.

7. Click onthe ‘2026 ESG-SAF Application’ report.

a. Note: the ‘Client Detail’ report helps identify errors or provide context, but
SHOULD NOT be submitted in place of this report.



8. When the report prompt window appears, select ALL of your ESG-SAF funded
projects. These reports MUST be run for ALL funded projects SIMULTANEOUSLY.
Do NOT change the EDA Provider. Leave it as the ‘-Default Provider-’.
Once you have the prompts completed, click the ‘Run’ button.

E  Prompts

Search

[i] Project(s)
Please select at least one value

[/ EDA Provider (1)
-Default Provider-

Reset All

Mo (C  Projects)

Search or enter value(s) manually

Provider

Abbe Center for Community Mental Health - CR(462)
Abbe Center for Community Mental Health - IC(453)
Abbe CR - PATH - Street Outreach(1319)

Abbe CR - PATH - Supportive Services(1320)

Abbe IC - PATH - Street Ouireach(1321)

Abbe IC - PATH - Supportive Services(1322)

AFIL - Transitional Housing (TH)(1382)

Almost Home - St. John's Guest House (ES)(1078)
Americans For Independent Living(1381)

Anawim Housing(88)

Area Substance Abuse Council (ASAC)(50)

ASAC 2(106)

When the report is done running, you will have a single page of results. This
information should be used to help complete the performance and shelter funding
request sections of the application.

You will be required to provide a copy of the report with your application. To export
the report for printing, click on the three dots under “file’ at the top of the reporting
page, and then click ‘export’.
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Choose PDF, and make sure ALL reports are selected. Then, select ‘Export’ at the
bottom of the pop-up. This will download the report to your computer. Once
downloaded, the file will be available to print and upload.
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